
O V E R V I E W

For an organisation to excel , it needs to ensure that shared common processes

and tools are maximised . This session introduces you to MS Teams , the core tool

for teamwork , communication , and collaboration .

P R E S E N T A T I O N  F O R M A T  O P T I O N S  

1-hour Face to Face presentation

1-hour web-based presentation

K E Y  T A K E A W A Y S

Explore MS Teams through the 5 Productivity pillars (Clarity , Cohesion ,

Communication , Collaboration , and Connectivity

Establish rules of engagement

Setup MS Teams to enable Best Practice Teamwork

How to manage both operational and project tasks

How MS Teams fits within the office 365 Collaboration Toolkit
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